
FEATHER RIVER RECREATION AND PARK DISTRICT 
1875 FEATHER RIVER BLVD., OROVILLE, CA 95965 

 
 

 
DISTRICT BOARD MEETING 

  Special Board Meeting 
             March 8, 2018 

 
 

Location: FRRPD Conference Room 

Agenda          _Closed Session 9:15am/Open Session Immediately Following 

In accordance with the Americans with Disabilities Act, if you need a special accommodation to 
participate in the meeting, please contact the District Administrative Office at (530)533-2011 at least 48 

hours in advance of the meeting. 

 

1. CALL THE MEETING TO ORDER 
 

2. ROLL CALL 
 Chairperson Victoria Smith   __  __ 

Vice Chairman Gary Emberland   __  __ 
 Director Scott Kent Fowler   ____  __ 
 Director Marcia Carter    __  __ 

Director Don Noble    __  __ 
 

3. PLEDGE OF ALLEGIANCE 
  

4. ADJOURNMENT TO CLOSED SESSION 

4A Pursuant to Government Code section 54957, Public Employee Employment – Title: 
General Manager 

  
5. ANNOUNCEMENT FROM CLOSED SESSION 

 
6. CONSENT AGENDA 

 
6A Approve as recommended by the PP&P Committee job description changes: title change 
Aquatics Specialist to Pool Manager 
6B Approve appointment Chairperson Vicki Smith to RDA Oversight Committee 
6C Approve Authorization to allow FRRPD to give Park Watch members/volunteers hats and shirts  
6D Approve MOU agreement between FRRPD and Pioneer School District in Berry Creek (Appendix 
A) 
 

7. ITEMS PULLED FROM THE CONSENT AGENDA 
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8. ACTION ITEMS 
 

8A. Review Riverbend Bend Phase I submitted bids. Bid close date 3/6/18, documents will be 
presented during meeting 
 Present: Melton Design 
      Requested action: Award contract or decline to award contract 

VOTE 
Chairperson Smith   ___________ 
Vice-Chairman Emberland  ___________ 
Director Fowler    ___________ 
Director Carter     ___________ 
Director Noble    ___________ 

 
8B. Review and approve Melton Design Group agreement for services to restoration of 
Riverbend Park Phase II. (Appendix B) 
 Present: Melton Design 

Requested action: approve agreement 
  VOTE 
  Chairperson Smith   __________ 
  Vice Chair Emberland   __________ 
  Director Fowler    __________ 
  Director Carter    __________ 
  Director Noble     __________ 
 
 
9. NON-ACTION ITEMS 
 
 
10. PUBLIC COMMENT 

At this time, the Board will extend the courtesy of the Hearing Session to interested parties who 
wish to speak on items not on the agenda. State law prohibits the Board from taking action on 
any item presented if is not listed on the agenda, except under special circumstances as  
defined in the Government Code.  You are limited to three (3) minutes. The Chairperson will 
invite anyone in the audience wishing to address the Board on a matter not listed on the agenda 
to state your name for the record and make your presentation. The Board will not and cannot 
take any action except for a brief response by the Board or staff to a statement or question 
relating to a non-agenda item 

 
11.  UNFINISHED BUSINESS  

 
   
10. BOARD ITEMS FOR NEXT AGENDA  
 
 
 

2



11.  ADJOURNMENT     Time:______________________ 
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LANDSCAPE ARCHITECTURAL SERVICE AGREEMENT BETWEEN CONSULTANT AND CLIENT 
 
This AGREEMENT, effective as of the           day of     2018 shall be 
 

BETWEEN the  Feather River Recreation and Park District (FRPPD) 
Client:  1875 Feather River Blvd. 
 Oroville, CA 95966 
 

and the Melton Design Group, Inc. (MDG)  
Consultant: 309 Wall Street 
 Chico, CA 95928   
   

Project:  Riverbend Park Phase Two 2018  
 

Client Contact: Tom Lando, Interim General Manager, (530) 533-2011, tlando@frrpd.com 
Consultant Contacts:  Shawn Rohrbacker, Project Manager, (530) 680-2390, shawn@meltondg.com 
 Greg Melton, Principal Landscape Architect, (530) 518-7593, greg@meltondg.com 
 
PROJECT UNDERSTANDING 
 

Thank you for the opportunity to provide landscape architectural services for the Feather River 
Recreation and Park District.  Under this Agreement, Melton Design Group will produce Phase 2 
construction documents for repairs and improvements to Riverbend Park due to the damage that 
occurred from the flooding of the Feather River, January through June 2017.   
 

Services include small topographic surveys to supplement detailed areas that were not surveyed during 
Phase 1.  NorthStar will provide both the survey work and updates to existing environmental permits.  
PACE Engineering will continue to provide electrical engineering.   
 

Phase 2 Construction Documents will include all remaining repairs to that are covered through FRRPD’s 
insurance policy.  Improvements that are not covered through insurance will be included as add 
alternates in case bids are low enough to include extra improvements.   
 

The Scope of Services will include the following general tasks.  See the Section 1 of this Agreement for a 
more detailed outline of Consultant services. 
 
1. Phase Two Repairs:   

Construction Drawings, Bid Documents and Construction Administration.   
A. Spray Park – Base bid according to replacement of existing spray park with upgrades per code 
B. Boat Launch Dock – replacement of previous dock  
C. Dog Park – Repair existing dog park  
D. Exercise Fitness Stations – replace old stations (4 total) with simple, low maintenance parcourse.  
E. ADA Improvements according to the 2016 Building Code 

a. Replace sidewalks and parking stalls that do not meet code.   
b. Add an accessible ramp to the stage.   
c. ADA signs and some small restroom improvements.  

F. Beach – grading, sand and spray system. 
G. Salmon Run Road – fix low area flooded during dam release.   
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H. Add Alternates: 
a. Boat Dock – hinge and release system to let dock rise with the level of the river. 
b. Spray Park – More Spray Elements and Shaded Picnic Areas. 
c. Beach – expand to boat launch.  Add landscape. 
d. Second Dog Park near core use area 
e. Culvert at Salmon Run Rd. 
f. Playground in old water play area location 
g. New Stage with Bandshell  
h. South Park Trails according to recent Land Water Conservation Fund grant application  
i. Accessible Picnic Tables on Small Overlooks at beach  

2. Separate Bids to determine insurance compensation for items not being replaced according to 
previous existing conditions: 
A. Tough Sheds – will not be replacing.  3 total. 
B. Fish Cleaning Station – insurance only covers repairing old station.  A different, simpler model is 

being installed in Phase One.  
C. Exercise Stations – simpler models to be installed on DG or concrete pads. 

3. Topographic Survey – Supplemental ground surveys will be provided to pick up any necessary details 
that were not a part of the Phase 1 aerial survey.   

4. CEQA Exemption Documentation for insurance and FEMA related replacement, repairs and 
mitigation. 

5. Insurance Agency and FEMA Agency Coordination – attend update meetings.  Provide planning and 
construction documents to support insurance claim and FEMA disbursements. 

6. Construction Documents for Future Improvements; as options to add to this contract to be shovel 
ready for grant applications and other funding opportunities. 
A. Parking Lot at soccer fields 
B. Soccer Field 4 – grading, irrigation, turf, paths, shade structure, parking and restroom 
C. BMX Park – graded soil, fence, maintenance water and basic signage 

SECTION 1 - CONSULTANT BASIC SERVICES 
Consultant Basic Services for the Project are as described below. 
 

Task 1 – Project Set Up, Coordination and Insurance Agency Management 
1.1 Kick off Meeting – Meet with FRRPD to confirm objectives and program for the Project, to establish 

parameters for the design effort and confirm interim and final deliverables.   
A. Review Project Team Coordination for duration of Project. 
B. Establish the Project Schedule to best fit the Client’s proposed timeline and the agreed upon 

scope of services.  
C. Refine project program and confirm with Client input.  
D. Present contract for approval at District Board Meeting. 

 

1.2 Project Coordination during Design Process  
A. Prepare all meeting agendas, notices, presentation materials and minutes. 
B. Hold appropriate number of meetings with Client. 
C. Provide monthly status reports.  
D. Provide design schedule with updates as required.  
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E. Insurance Agency and FEMA Agency Coordination – attend update meetings.  Provide 
planning and construction documents to support insurance claim and FEMA disbursements. 

 

1.3 Provide separate bids to insurance Agency  
(Tough Sheds, Fish Cleaning Station and Exercise Stations) 
1. Research, contact and acquire three contractors to provide bids 
2. Highlight and make notes on as-built plans to provide direction for bidders 
3. Provide contractors with digital plan set and bid form 
4. Receive bids from contractors 
5. Submit bids to Client and insurance agency 

 
Task 2 – Phase Two Construction Documents  
2.1 Confirm elements to be repaired according to existing damage assessment 
2.2 Incorporate Phase One repairs as ongoing or existing conditions 
2.3 Topographic Survey – Supplemental ground surveys will be provided to pick up any necessary details 

that were not a part of the Phase 1 aerial survey.   
2.4 Construction Drawings and Specifications 

A. Title Sheet – Drawing index, project location maps, contacts and general notes 
B. Erosion Control Plan 
C. Demolition Plan 
D. Construction and Layout Plan  

1. Identify all park elements that are to be repaired or replaced. 
2. Include directions to facilities and equipment per FEMA requirements. 
3. Specify product materials, size, color and finish. 
4. Referenced construction installation detail sheets.   

E. Grading and Drainage Plan – spot elevations, contours and drainage system  
F. Utility Plan – potable water and sanitary sewer connections for water play area 
G. Landscape Construction Details – hardscape items such as concrete pads, curbs and seatwalls 
H. Planting Plan and Installation Details  
I. Irrigation Plan and Installation Details  
J. Electrical and Lighting Plans with Installation Details 

2.5 Technical Specifications - CSI Division 1 through 16 as needed per project elements, 
development standards and permit requirements.  

2.6 Cost Estimates – Adjust existing Estimated Cost of Construction as Construction Documents are 
approved through the Submittal Process. 

2.7 Submittal Process and Final Construction Documents 
A. Meet with FRRPD staff to review documents at 35%, 75% and 95% completion. 
B. Adjust Construction Drawings and Technical Specifications per Client comments  
C. Provide Final Bid Set of Construction Documents; Construction Drawings, Technical Specifications, 

and Bid Documents in hardcopy and electronic format to Client. 
 

Task 3 – Bid Administration 
3.1 Produce Bid Forms and Contractor Contract Documents – Add Bid Forms and Contractor 

Contracts, General Conditions, and Special Provisions to construction drawings and specifications.  
These documents together will be the Construction Contract Documents and will comprise the 
construction contract between FRRPD and the contractor. 
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3.2 Pre-Bid Meeting and Bid Questions – Attend the pre-bid meeting and respond to contractor 
requests for clarification during the bid process.  

3.3 Addendums - After a question and answer period addendums will follow as needed to complete 
package and clarify bid. 

3.4 Award Bid – provide consultation to Client in awarding contract according to bids received and 
contractor qualifications for the Project. 

 

Task 4 – Construction Administration 
The purpose of this task is to review construction submittals and key periods of installation to best verify 
and/or provide direction for construction to meet the intent of the design.  This Agreement assumes 
FRRPD will hire a separate Construction Manager to perform daily inspections, typically requiring about 
20 hours a week.     

4.1 Pre-construction meeting to review construction documents with contractor. 
4.2 Review product submittals, material tests and shop drawings for conformance to specifications.  

Respond with approval documents or specify necessary changes.   
4.3 ASI (Architects Supplemental Information) – issue as needed 
4.4 RFI (Requests for Information) – respond to contractor requests 
4.5 Issue Memorandum Directives and Field Orders to contractor 
4.6 Change Orders – review proposals from contractor and provide recommendations to Client 
4.7 Weekly Site Meetings – review progress of construction and upcoming schedule. 
4.8 Field Observations per plans and specifications.  

Typical observations include site visits to report layout, finish grade work, concrete formwork, 
concrete finish, structure inspections, layout, punch lists and final observations.  Field Reports 
will follow each observation and be submitted to the Client and contractor with approval of the 
work or suggested remedies for construction work that does not follow the Construction 
Documents. 

4.9 Report administrative documents as needed to Client and contractor.  
4.10 Contractor Payment Request – review payment requests to confirm completed work. 
4.11 Review contractor as-build drawings and close out documents, note edits and/or approvals. 
4.12 Issue a Notice of Completion when contractor work is complete. 

 
Task 5 – CEQA Exemption Documentation  
It is anticipated that repair, maintenance, replacement or reconstruction activities for the restoration of 
Riverbend Park facilities resulting from the 2017 storm and flood damage would qualify as either a 
Categorical Exemption or a Ministerial Project per CEQA. If a project is a Categorical Exemption, 
NorthStar staff will prepare a Notice of Exemption (NOE) for the proposed project pursuant to CEQA 
Guidelines Section 15062 and Appendix E. The NOE shall include a brief description of the project, 
location map, finding that the project is exempt from CEQA and a brief statement of reasons supporting  
the finding. The NOE will be submitted to the District for review and signature. The NOE will be filed 
with the County Clerk once the project has been approved. In addition, if any of the project activities are 
state funded, the NOE will be filed with the Office of Planning and Research (OPR). Project activities will 
likely fall under the following categories: 15301-Existing Facilities, 15302-Replacement or 
Reconstruction, 15303-New Construction or Conversion of Small Structures, 15304-Minor Alterations to 
Land, and/or 15311-Accessory Structures. 
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Task 6 – Construction Documents for Future Improvements (Optional) 
Construction Documents for each area listed below will follow the same format outlined in Task 2 of this 
Agreement.  This task is optional.  Please see Section 4 – Basis of Compensation for additional 
information. 
6.1 Parking Lot at soccer fields – grading, asphalt, concrete and landscape 
6.2 Soccer Field 4 – grading, irrigation, turf, paths, shade structure, parking and restroom 
6.3 BMX Park – graded soil, fence, maintenance water and basic signage 
 
SECTION 2 - ADDITIONAL SERVICES  

Services not described above are Additional Services and shall be provided if authorized in writing by 
Client. Additional Services include but are not limited to:  
1. Geotechnical engineering or reports. 
2. Preparation of owning or operating cost studies, life cycle cost analyses, energy effectiveness studies, 

and operation and maintenance manuals.  
3. Work involving use permits, general plan amendments or other forms of land use entitlements, 

including representation at Planning Commission hearings or other governmental jurisdiction 
meetings that go beyond the stipulated review process and required meetings with governmental 
authorities having jurisdiction as described in the Construction Document Phase.  

4. Preparation of Storm Water Pollution Prevention Plans (SWPPP). 
5. Preparation of Parcel Maps, easement plats and/or legal descriptions, American Land Title Association 

(ALTA) surveys and maps or flood studies.  
6. Work involving environmental impact reports. 
7. Preparation of plans, studies or documents relating to obtaining a National Pollutant Discharge 

Elimination System (NPDES) Permit.  
8. Analysis or design of improvements or extensions of off-site utilities made necessary by the proposed 

Project.  
9. Time and reimbursable expenses involving visits to similar existing facilities made at Client’s request.  
10. Civil engineering or design for off-site improvements.  
11. Work involving hydrology studies or design of on or off-site detention or retention facilities for storm 

water.  
12. Renderings, models, computer generated animations or other forms of presentation materials, that 

go beyond the stipulated study model outlined in the Schematic Design Phase.  
13. Work required due to default of Contractors or serious deficiencies in the work of Contractors or 

construction subcontractors.  
14. Consultants work involving Change Orders, other than those required due to minor conflicts in the 

design drawings, shall be performed on an hourly rates and charges basis.  
15. Work required due to the discovery of hazardous materials.  
16. Changes to the Project requested by Client or other parties after approval of 35% Construction 

Documents. 
17. Construction staking.  
18. Preparation of Record Documents.  

 
SECTION 3 - CLIENT’S RESPONSIBILITIES  

1. Client shall, at his own expense, provide full information concerning its design objectives, constraints 
and criteria.  
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2. Client, with consultation from Consultant, shall make application to all agencies having jurisdiction 
over the Project and shall pay all plan review fees, permit fees, application fees and development 
fees.  

3. Client shall arrange for material testing as required by law or the Contract Documents.  
4. Client shall designate an individual to act as the prime liaison with Consultant and sub consultants. 

Client shall furnish required information, review Consultant’s work for conformity with Client’s 
objectives and render approvals and decisions as expeditiously as necessary for the orderly progress 
of Consultant’s services.  

5. Client, with consultation from Consultant, shall develop a Project budget including reasonable 
contingencies for unknown conditions, bidding, minor defects or omissions in the design documents 
and escalation in the price of materials and labor.  
 

SECTION 4 - BASIS OF COMPENSATION  

Compensation due Consultant for services described in Section 1 shall be a not to exceed figure shown as 
the total of this Task Summary: 
 

Task 1 – Project Set Up, Coordination and Insurance Agency Management $17,500 
Task 2 – Phase Two Construction Documents  $161,000 
Task 3 – Bid Administration $5,000 
Task 4 – Construction Administration $16,800 
Task 5 – CEQA Exemption Documentation  $1,700 
Sub Total $202,000 
Reimbursable Expenses (estimated at 5%) $10,100 
Contingency $15,000 
 TOTAL (Not to exceed) $227,100 
 

Optional Task 6 – Future Improvement Construction Documents   
6.1 Parking Lot at soccer fields  $37,000 
6.2 Soccer Field 4  $48,000 
6.3 BMX Park $4,500 
Sub-Total $89,500 
MDG Donation – minus 33% (only invoice employee pay) -$29,500 
Optional Task 6 Total $60,000 
 
Initial to Include Task 6 from this Agreement:   
 
Initial to Delete Task 6 from this Agreement:   
 
Charges for Services described in Section 1 shall be billed monthly and in proportion to the work actually 
completed.  For Additional Services, provided under Section 2, compensation shall be on an hourly rates 
and charges basis in accordance with the attached Schedule of Hourly Rates and Charges.   
 

Client shall be responsible for payment of Reimbursable Expenses, which include actual expenditures 
made by the Consultant in the interest of the Project for all in house printing, color prints, foam core, 
travel, and submittals to Team, review prints, presentations and submittals per the attached Schedule of 
Rates. 
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Client agrees to pay Consultant within thirty (30) days after the date of billing.  Payments due Consultant 
and unpaid under this Agreement shall bear interest on the unpaid balance at a rate of 1.5% per month.  
If payment is not received within thirty (30) days, Consultant may, at his discretion, stop work until 
payment is received.  
   

SECTION 5 - MISCELLANEOUS PROVISIONS  
 

1. The Agreement shall be governed by the laws of the State of California, except it is conclusively 
presumed that both parties had an equal part in the drafting of this Agreement.  

2. Client and Consultant bind themselves, their partners, successors, assigns and legal representatives 
to the other party to this Agreement.  Neither Client nor Consultant shall assign or otherwise transfer 
his interest in this Agreement without written consent of the other except that Consultant reserves 
the right to retain duly licensed persons, firms or corporations as engineering or design consultants 
for portions of the Work herein provided for.  

3. If any one or more of the terms, provisions, or conditions of this Agreement are declared invalid, 
unenforceable, or void by a court of competent jurisdiction, none of the remaining terms, provisions, 
or conditions shall be affected and shall be valid and enforceable.  

4. Notwithstanding any other provisions in this Agreement to the contrary, nothing herein contained 
shall be construed as:  
a. Constituting a guarantee, warranty or assurance, either express or implied, that the Consultant 

services will yield or accomplish a perfect outcome for the Project; or  
b. Obligating Consultant to exercise professional skill or judgment greater than that which can 

reasonably be expected from other Consultants currently practicing under like circumstances; or  
c. An assumption by Consultant of the liability of any other party.  

5. In the event of any litigation arising from or related to this agreement or the services provided under 
this agreement, the prevailing party shall be entitled to recover from the non-prevailing party all 
reasonable costs incurred, including staff time, court costs, attorneys’ fees, and all other related 
expenses in such litigation.  

6. Landscape Architects are regulated by the State of California.  Any questions concerning a Landscape 
Architect may be referred to: 
Landscape Architects Technical Committee 
2420 Del Paso Road, Suite 105 
Sacramento, California 95834   
(916) 575-7285 

 

Please let us know if you have any questions concerning this Agreement.  If the above meets your 
approval, please sign and return a copy to our office. 
 
Sincerely, 
 
 
Greg Melton, CEO 
Melton Design Group 
 
 
_____________________________________________   
Client Signature Date   Print Name and Title  

20



Riverbend Park Phase Two 2018 
Agreement for Services #2306.3 

February 28, 2018 
Pg 8 of 8 

 

 
 820 BROADWAY ST CHICO CA 95928 - 530.899.1616   

1440 G ST SACRAMENTO CA 95814 - 916.594.9342  
   

 MELTONDG.COM 

MELTON DESIGN GROUP - 2018 SCHEDULE OF RATES 
 
PERSONNEL                

Principal Landscape Architect                $157.50/hour  
Associate Landscape Architect              $136.50/hour 
Project Manager $126.00/ hour 
GIS Specialist $105.00/hour 
Irrigation Specialist $115.50/ hour 
Irrigation Associate $  73.50/ hour 
Graphic Designer $  99.00/ hour  
Drafting Technician I $  81.00/ hour 
Drafting Technician II $  70.00/ hour  
Administration $  60.00/ hour  
  
 
REIMBURSABLE EXPENSES 
 
Black and White Plan Print  $    .80 / square foot 
Color Plan Print $  4.25 / square foot  
Premium Color Glossy Plan Print $  6.30 / square foot 
Foam Core $11.50 each 
B & W Copies, 8.5 X 11 $    .27 each 
B & W Copies, 11 X 17 $    .47 each 
Color Copies    8.5 x 11  $  1.15 each 
Color Copies    11 X 17 $  2.20 each 
Binding Covers 8.5 x 11 $  2.65 each 
Binding Covers 11 x 17 $  5.35 each 
Flash Drive $  7.35 each 
Overnight Mail Cost Plus 15% 
Courier  Cost Plus 15% 
Photography Cost Plus 15% 
Soils Analysis Cost Plus 15% 
Travel / Automobile $ 0.545 / mile 
 
Note:  Rates subject to change annually 
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